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MOJJOKEHUE
OB UH®OPMAIIMOHHO-BUBJIAOTEYHOM IIEHTPE

I. OBILME ITOJIOXXEHUS

1.1. Hacrosimee ITonoxenne pazpaGoTano B cooTBeTCTBHH ¢ DenepanbHbiM 3aKoHOM «O0
o6pazoBanmu B Poccuiickoit @eaepanmm» Ne273-@3 ot 26.12.2012, YeTaBOM MIKOIIBL.

1.2.MadopMaioHHO-6HOIMOTEYHBIA ~ LEHTp  co3jaeTcs Ha  Oase  OMOIMOTEKH
MYHHIUTIAJIBHOTO aBTOHOMHOTO 00pa3oBaTEILHOIO YUPEIKICHUS CPEIHEH
obmeobpazoBarenpHoit mkoiel Ne 4 (mamee MAOY COLIL Ne 4) xak CTpyKTypHO®
mompasfeneHue, ¢ QyHKOusIMH cOopa, aHATMTHKO-CHHTETHYECKOH nepepaboTKu U
pacrpocTpaHeHus WH(pOpMaIMu, PyKOBOACTBA 00pa3oBaTEIBHBIM IIPOLECCOM bopmMupoBaHUs
WHGOPMAIMOHHON KYJIBTYPHI IIKOJIBHUKOB.

1.3. Craryc “HMudopmannoHHO-OHOIHOTEUHBIH HEHTP  (0€3 MpaB IOPUAXYECKOTO JTAIIA)
npucsaubaercs oubmorexke MAOY COIILL Ne 4 mpuka3zoM IHpEKTOpA.

[I. OCHOBHBIE 3AJIAYU HBIL]

2.1. Opraam3anus A0CTyNa K HHQOpPMaAIUH.

2.2. ObecredeHne yueOGHO-BOCITUTATEIBHOTO TIpolecca y4eOHBIMU U BCIIOMOIaTeIbHBIMH
NOKYMEHTAMHU ¥ WH(POPMAMOHHOMN MTPOXYKIIKEH.

2.3. Co3nanue B 0OmE06Pa30BATENRHOM YUYPEXKICHUH HHPOPMAIMOHHO-OHOIHOTEIHOH
cpensl Kak cdepsl BOCIHMTaHMS ¥ 00pa3oBaHWs CO CHCHHAIBHBIMH OMOJIMOTECYHBIMH H
WH(OPMAIMOHHBIMHU CPEICTBAMH.

2.4. PykoBoacTBo (GOpMHUpOBaHHEM WH(POPMAIMOHHOTO MMPOBO33pCHHS HIKOJBHUKOB H
MPOJBM)KEHHE 3HAHWM W YMEHHH 110 HHQOPMALHOHHOMY caMo00eCIIeYeHHIO Y4eOHOH,
mpodeCCHOHATBHOM U WHOM 1M03HABATEIbHOU IEATETIbHOCTH.

2.5. ®OopMHpOBAHME  IOJMTHKH  HHPOPMAIMOHHO-OMOIMOTEIHOTO obecrieyeHus

0011e00pa30BaATEIHLHOTO YUPEIKICHHUS.

[1I. ®YHKIIVHA UbL]

3.1. ®opmupyeT HHGOPMAIIMOHHBIE Pecypchl 001e00pa30BaTENBHOI0 YHPEKACHUS B ICTAX
yIOBJIETBOPEHHS HH(POPMALIHOHHBIX TIOTPEOHOCTEH MOTB30BATENICH.

3.1.1. ®opmupyet exunbiii o Vb1

- KOMIUIEKTYET €ro y4eOHBIMH, HAy4YHO-TIOMYJISPHBIMH, HAayYHBIMH, XyAOXKCCTBCHHBIMH
JTOKYMEHTAMH JUIS YYaIlMXCsl U Tearoros Ha TPAIWIIMOHHBIX ¥ HETPATMIIHOHHBIX HOCHTCIIAX



HHoOpMalMk, B T.4. co3aaBaeMbix B MAOY COIIl (TemaTuyeckue manKH-HAKOIHTEIH
NOKYMEHTOB, IyOinukamuu u paborsl negaroroB MAOY COIIl, nyymue HaydHBIE pabOTHI H
pedepaThl y4aluxcss U OpYyTHE MaTepHasbl, OPUEHTHPOBAHHLIE HA HCIIOIB30BAHHE IIMPOKUM
Kpyrom rnosis3oBareneii VBII):

- TIONOJIHAET (DOHBI 3a CUET NPHUBJICYEHUS HHDOPMAIIMOHHBIX pecypcoB ceT MHTepHeT, 6a3
¥ 0QHKOB JaHHBIX APYTHUX YUPEKICHHH U OpraHu3aIiuii.

- oprau3yeT emuHbld (GoHA WbBI] kak COBOKYMHOCTP OCHOBHOrO (hoHIAa,

CIICIHAIIM3UPOBAHHBIX (POHIOB Yy4EOHBIX, NTeAaroru4ecKuX U3JaHui, moacoOHbIX (GOHIOB
YUTAJIbHBIX 3aJI0B, OTACIOB MIblI, yueOHbIX kabnHeTOB M Npyrux noapasneneauit MAOY COIIL;

- YIIPABJISCT CAMHBIM (DOHIOM C LEIbI0 ONTUMM3ANMKU 00beMa, cocTaBa H 3P(PEKTUBHOCTH
€ro UCTOJIb30BaHMH.

3.1.2. OcymecTBisieT aHATMTHKO-CHHTETHYECKYIO TIepepaboTKy MH(MOPMAITHH.

3.1.3. Oprasmsyer u Bener cmpaBouHO-OuGmorpaduueckuii ammapar (CBA) UBIL,
BK/TIOYAIOIIMNK  TPAJUIMOHHBIE KaTalor¥ (al(aBUTHBIM, CHUCTEMATHYECKHH), KapTOTEKH
(CHCTEMAaTHYECKYIO KapTOTEKy CTaTel, TeMaTHYECKHE KAPTOTEKH), JIEKTPOHHBIN KaTayor, 6a3sl
1 0aHKH 1a”HHBIX 110 podumo MAQOY COILIL.

3.1.4. PaspabareiBaer 6ubnuorpadpudeckue mocodbus (CIUCKH, 0630pbl, YKa3aTeNIu U T.II.),

oubimmorpadpudeckue 0030pHI.

3.2. OcymecTBisier HHGOpPMaMoHHOE, OHOIMOTEYHOE W CIIPaBOYHO-OMOIHOrpadHUecKoe
o0CIiTy>)XMBaHHE BCeX KaTeropuii nmosie3osareneit MAOY COIIL.

3.2.1. ®opmupyer penepryap MHGOPMAIMOHHBIX, OMOIHOTEUHBIX M OUOIHOrpadUUEcKuX
YCIIYT, B TOM YHUCJIC IJIATHBIX.

3.2.2. OkxaseIBaeT MNOAAEPXKKY (KOHCYJIBTAaTHBHYIO, NPAKTHYECKYIO, WHIUBHAYAIBHYIO,
rpynIoByl0, MaccoByr0) mosb3oBaressiMm KBl B pemennn WHOOPMAIMOHHBIX 3ajad,
BO3HHUKAIOIIUX B TIIpolecce HX YYeOHOH, NpodeCCHOHAILHON MW HMHOM NO3HABATEIBHOM
JNEATEIILHOCTH.

3.2.3. Opraausyer BbICTaBKH, OGOpPMIISIET CTEHIBI, IJIAKaThl M T. I. IS oOecreueHus
MH(POPMUPOBAHHUS TT0JIb30BaTeNeH 0 pecypcax MBI, .-

3.2.4. IIpoBOAMT MacCOBBIE MEPOTIPUATHS, UMEIOIIHE 00pa3oBaTe/bHbIE, HHPOPMAIITHOHHEIE,
KYJIbTYPHO-BOCITUTATEIILHBIC IEITH.

3.2.5. Hcnonb3yeT TeIeKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B PEIICHUH 3a7a4y OHOIHOTEYHON
MOJIEPXKKH YIEOHOMN NEATEITHHOCTH U OpraHu3aliy JOCTYNa K HH(POPMALHH.

3.3. @opMupyeT MOJMUTHUKY B 00JacTH WH()OPMAIMOHHO-OHOIHOTEYHOTO OOCITY)XMBAHMUS
MAOY COIIL. |

3.3.1. PazpabaTeiBaeT Texylue U nepcreKTUBHBIE TU1aHbl paboTel MBI 1 pa3BUTHS CHCTEMBI

HH(POpMaMOHHO-0uOHoTeUHOr0 00CcHyx)uBanuss MAQOY KCOIIL.



3.3.2. Hcnonesyer pacnpeneneunyio wuHpopmanuonsyw cpeny MAOY KCOILI wu
OCYIIECTBIISIET B3aWMOJEHCTBHE CO BCEMH CTPYKTYPHBIMH TonpasieneHusMu MAOY COIl,
NPYTEMH YUPEXIECHUSIMHA U OPTraHU3alMSIMHU, MMEIOIMMH WHHOPMAIIHOHHBIE PECYPCHI.

3.3.3. 'OTOBHUT NpEUIOKEHUS B IEIIX pa3rpaHUyuCHUs, TUPPEepeHIHAIMN CTEIICHH YIaCcTHs
B €IMHOM Iporecce uHpopmarmonHoro obecneueHus MBIl m apyrux noapasneneHUd H
crneruanuctoB MAOY COLIL.

3.3.4. [Ilpemmaraer ® OCYHIIECTBISET MPOEKTHI, CIOCOOCTBYIOIIHE CTAHOBJIEHHIO

HH(OPMAIIMOHHOTO MHPOBO33PCHUSI COBPEMEHHBIX II€JAaroroB U MIKOJIBHUKOB.

V. IIPABA ITOJIb3OBATEJIEU UBI]

4.1. IlpaBo nmocryna B UBI] nMeroT BCe 1OIB30BATEIIH.

4.2. Tlopsmox pgoctynma K HWHQOPMAIMOHHBIM pecypcaM OTHEIBbHBIX KaTerOpHH
noJib30oBaTeNiel, He sBistomuxcs ydamumucsa U corpyaaukamu MAQOY COILL, onpenensercs
[IpaBunamu nmons3oBanus UblI.

4.3. Ilonp30BaTelin UMEIOT MPaBO OECILUIATHO MMOTYyYaTh:

- uHbopManuo 0 HaTuduK B Bl KOHKpETHOrO JOKYMEHTA,

- CBeJIecHHSI 0 cocTaBe HMH(pOpMallMOHHBIX pecypcoB Kbll depe3 cucremy katajioroB H
npyrue Gopmbl HHPOPMHAPOBAHUS;

- KOHCYJIBTAllHOHHYIO ITOMOIIb B IIOMCKE W BHIOOPE HICTOYHUKOB MH(OPMAIUH;

- moboif moxkymeHT u3 (QoumoB MBIl Bo BpemMeHHOE MONB30BaHHA Ha YCIOBHSIX,

onpeneneHHbIX [IpaBuiamu nons3zoBanus WUbll.

V. OTBETCTBEHHOCTS ITOJIb30OBATEJIEU UBI]

5.1. ITonp3oBaTenn 06s3anHb! coOmonars Ipasuiia nons3osanus Kbl

5.2. Tlonb3oBarenu, Hapymusmue IIpaBuna mons3oBanuss Wbl u npuuynHHBIIKE yepo,
KOMIIEHCHUPYIOT €ro B pa3mepe, ycraHoBiieHHOM [IpaBunamu nosns3oBanust KMbll, a Taioke HeCyT
MHYI0O OTBETCTBEHHOCTh B CIIydasx, mnpeaycMoTpeHHBIX [Ipaswiiamu mosis3oBanusi Wbl u

JNEUCTBYIOIINUM 3aKOHOIATEIIECTBOM.

VI. OBA3AHHOCTHA UbBILL

6.1. B o6s3arHOCTH UBL] BXOOHUT:

- cOOII0IaTh rOCYJapCTBEHHBIE OMOIMOTEYHBIE CTaHIAPThl 1 HOPMATHBBI,

- 00CNIYy>XHMBaTh MOJB30BAaTEICH B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOIATCIIECTBOM,
[Tonoxenuem u IIpaBunamu nons3oBanus UbL;

- OTpaXkaTh B CBOEH JEATEIBHOCTH CJIOKMBIIEECS B OOINECTBE HICOJIOTHYECKOE U

MOJIMTHYECKOE MHOroo0Opasue;



- He JONycKaTh TOCYJApCTBEHHOM WIM WHOH IEH3yphl, OrpaHWYHMBAIOIICH IIpaBa
MONTb30BaTeNIEH Ha CBOOOIHBIN T0CTYI K MHYOPMAIMOHHBIM PECypCaMm;

- HEe WCIOIB30BaTh CBEJEHHUS O TMOJB30BATENIAX M HMX YHMTATEJBCKUX 3ampocax, Kpome
CJIy4aeB, KOT/Ia 9TH CBEIEHHUS HUCIIOJIB3YFOTCS sl HAYYHBIX LEJICH 1 opraHu3anuu OuOImoTeIHO-
HH(POPMAITMOHHOTO 00CITYKUBAHUS;

6.2. UBI1 otuutsBactes nepen aupekropom MAOY COII u oprasamu rocynapCTBEHHOH
CTATUCTUKA B INOpSAJKE, TMPEAYCMOTPEHHOM  JEHCTBYIOIIMM  3aKOHOJIATC/IIBCTBOM M

yapeIuTEIbHBIMU JoKyMeHTamu Kbl

VII. ITPABA UBI]

7.1. UBI1 umMeeT nipaBo:

- CAMOCTOSITEJIBHO ONPENENISATh COMECPKAHUE U KOHKPETHBIE (DOPMBI CBOCH JICATCIIBHOCTH B
COOTBETCTBUHU C 3aladaMi U GyHKIMsAMHE, onpeneneHHsME [lonoxenunem 00 MbII;

- CaMOCTOSTEIBHO OMPENENATh MCTOYHMKM KOMIUIEKTOBAHHS CBOMX HH(OPMAIHOHHBIX
pPECYPCOB;

- U3BIMATh U PEATU30BBIBATh JOKYMEHTHI M3 CBOMX (POHIOB B COOTBETCTBHH C IOPAIAKOM
MCKITIOYEHWS  JOKYMEHTOB,  COIVIACOBAHHBIM  C  JHPEKTOpPOM, H  JCHCTBYIOLIMM
3aKOHOJATEIECTBOM;

- ompenenaTts B cooTBeTcTBUHM ¢ [IpaBunamu mosb3oBaHus Vbll BHIBI M pasMepsl
KOMITEHCAIIMH yiepba, HaHeceHHOTo nob3oBaTeisiMu bl

- OTIpEIENIATh CYMMY 3aJIoTa, B CIydasx, IpeyCMOTpeHHbIX | IpaBuiaMu 10JIb30BaHHA UbLI;

- pacrniopspkaThCsl mpeaHasHadeHHbIMH Kbl OIOKETHBIMU YU TOJYYCHHBIMH OT IUIATHBIX
YCIIYT aCCUTHOBaHUSIMU;

- J1aBaTh TPEUIOKEHHS 110 COBEPIICHCTBOBAHMUIO OIUIATHI TPY/A, B T.4. HA/0ABOK, JOTUIAT H
npeMupoBaHus coTpyaHuKkoB VbL];

- BXOIUTH B OMOIHOTEUHBIE OOBEIMHEHHS B  YCTAHOBJICHHOM JICHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM TOPSIKE;

- y4acTBOBaTh Ha KOHKYPCHOM WJIM HMHOM OCHOBE B 'pealln3arnu benepanbHBIX,

PETHOHAJIBHBIX M MEXKIYHAPOIHBIX IPOrPaMM pasBUTHS ONOIHOTEUHOTO A,

VIII. VIIPABJIEHUE. CTPYKTYPA U IITATHL. MATEPUAJIBHO-TEXHNYECKOE
OBECIIEYEHUE.

8.1. PykoBomctBo HIBI] ocylecTBisieT 3aMECTUTENIEM JHUPEKTOpa MO HH(YOPMAIMOHHO-
6ubmroTeunoit pabore, HasHawaembii aupexkropoMm MAOY COIl u3 4yucna CIENUannucToB,
MMEIOIMX BbICIIee TMPo(hecCHOHAIBHOE WITH IeIarornieckoe o0pa3oBaHWe W CTaX PabOTEI IO

CIIEIMAIBHOCTH HE MEHEE 5 JIET, IO TPYJAOBOMY JIOTOBOPY (KOHTPAKTY).



8.2. 3amecturens aupekTopa no MBP pa3pabaTeiBacT W MpPEAOCTABIACT Ha YTBEPXKICHHUC
TAPEKTOPY MAOY COIlI:

- CTPYKTYpY  mmTaTHoe pacnucanue MbIl;

- mpaBmIia nons3oBanus MBI, onpenenstomue nopsaok goctyna K ¢porgam Vbll, nepeuensb
OCHOBHBIX M JIOMOJIHUTEIBbHBIX (TIJIATHBIX) YCIIYT U YCJIOBHS UX MPEIOCTABIICHU,

- tu1aHbl padoTel UbL;

- IOJDKHOCTHBIE HHCTPYKIUH cOTpYAHUKOB MbL|;

- TEXHOJIOTHYECKYIO JOKYMEHTAIHIO, B T.4. O IOPSAJAKE HUCKIIOUCHUS U MOPAIKE IMPOJAXKH
JIOKYMEHTOB M3 HH(pOpMalMOHHBIX pecypcoB WbLI.

8.3. Ctpykrypa UBL] paspabarsiBaercs unauBuayansHo 11 KoHKpetHoro MAOY COLL u
MOJKET BKJIIOYATh TIOMHUMO TPAIHIMOHHBIX MOApa3/ielieHuil (aOOHEMEHTOB, YATAIBHBIX 3aJI0B H
ITp.) MHHOBAIMOHHBIE OT/AEIIBI M CEKTOPA.

8.4. IlltatHoe HamoimHenue MBIl pa3pabareiBaeTcs Ha OCHOBE BBIIOJIHAEMBIX H
[JIAaHUPYEMBIX O0OBEMOB paboT C HCHOIb30BaHHEM MEXKOTpaciaeBbIX HOPM BPEMCHH Ha
IIPOIECCHI, BEITIOJIHSIEMBIE B OMOIHOTEKAX.

8.5. Tpynossie otHomenus pabotaukoB WBL] perymupyrorcs Tpymosemm konmekcom PO.
Yupenutens, B auie aqvuHucTpamu MAOY COIlL, He BnpaBe BMEIINBATHECS B TBOPYICCKYIO
nestenpHOCTs  HKBIl, 3a HCKIIOYECHHMEM Ciy4daeB, MPEeAyCMOTPEHHBIX NECHCTBYIOIIUM
3akoHOoAaTebCcTBOM | [lonmoxxenuem 00 MBI,

8.6. Vupemurens, B mune aqvuarctpaind MAOY COIlLI, ob6ecnieunsaet Vbl

- HeOOXOIUMBIMH CIYXEOHBIMH U ITPOU3BOJACTBEHHBIMM MOMEIICHUSIMH B COOTBETCTBHH C
NEACTBYIOIAME HOPMaMH U TpeGOBaHHEM BBIIEITICHHS CIIEIMATBHBIX IOMEIICHUH] JUTs pabOTHI C
yueOHOM TUTEepaTypOH, YUTATBHBIX 3aJI0B H IIP.;

- pUHAHCHPOBAHHWEM KOMIUIEKTOBAaHHUS (DOH/IOB;

- DIEKTPOHHO-BBIYMCIMTENBHON W KOMMPOBAIBHO-MHOKHTCIBHOM  TEXHHKOH M
oprrexaukoi, mpu Hanuaud B MAOY COIII noctyna B VIHTEpHET — BHIXOJIOM B HaTEpHET;

- YCIIOBHSIMH, 06€CTIeUMBAIOIIMMHA COXPAHHOCTh MaTepuaibHbIX HeHHOCTeH MbLL;

¢

- YCIIOBUSIMH JUTs aTTecTanuu cotpyaHuKkos Mbll,



